Online! Job Application (O!JA) - USER GUIDE:

Registration:
Go to registration portal by typing on web browser the following link:
https://as-tech.odms.eu

1/ go to “New user:“ box, fill required login details and click | NexT |button

Online! Job Application - O!JA

Privacy policy Help v.3.1.3.0

New user:

First name:

Last name:
Login Email:

Password:

Confirm Password:

Read “Terms and conditions “, mark thick in check box and click | Accept [button

full Terms and conditions available under link “here”
Online! Job Application - O!JA

ogin Terms of use Privacy policy Help

Terms and conditions

¥ Based on Article. & and 9 of Regulation (EU) 2016/679 of the European Parliament and
of the Council of 27 April 2016 on the protection of individuals with regard to the processing
of personal data and on the free movement of such data and repealing Directive 95/46 | EC,
| declare that | am expressing consent to the processing of my personal data by AS-Tech
Solutions sc with headquarters in Gdynia, ul. Orna 6/3, having the NIP number 566-223-29-
75 and REGON 220751374, which will be their administrator, for current and future activities
to mediate in the recruitment and employment process for foreign shipowners, including for
the purposes necessary to implement the seafarer employment contract and its financial
security, in accordance with the requirements of the MLC 2006 Convention.

Na podstawie art. 6 1 9 Rozporzadzenia Parlamentu Europejskiego | Rady (UE) 2016/679 z
dnia 27 kwietnia 2016 r. w sprawie ochrony oséb fizycznych w zwigzku z przetwarzaniem
danych osobowych | w sprawie swobodnego przeptywu takich danych oraz uchylenia
dyrektywy 95/46/WE oswiadczam, Ze wyraZam zgede na przetwarzanie moich danych
osobowych przez AS-Tech Selutions s.c. z siedzibg w Gdyni, ul. Oma 6/3, posiadajaca
numer NIP 586-223-29-75 oraz REGON 220751374, kidra bedzie ich administratorem, dla
celéw obecnych i przyszlych dziatar w celu posrednictwa w procesie rekrutacji i zatrudnienia
u armatora zagranicznege, w tym do celdw niezbednych do realizac)i marynarskiej umowy o
prace i jej finansowego zabezpieczenia, zgodnie z wymaganiami Konwencji MLC 2006
Oswiadczam, Ze wyrazam zgode na przesytanie danych osobowych do panstw trzecich , co
do ktérych Komisja Europejska nie wydata decyzji stwierdzajace] odpowiedni stopieri
ochrony na mocy na mocy GDPR art45, 3. Oswiadczam, ze wrazam zgode na
przetwarzanie moich danych osobowych w powyzszych celach dobrowelnie i zostatem
poinformowany o mozliwosci wycofania zgody w kazdym czasie.

Terms and conditions available here.

[ SSrs

After click | Accept [button auto-generated e-mail is sent in order to confirm and activate your account login
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https://as-tech.odms.eu/

Next screen: Message - check your e-mail in order to activate account

Online! Job Application - O!JA
Login Terms of use Privacy policy Help

Message

Check your email and follow instructions to activate your account.

Registration e-mail template:

From: registration@ odms.eu
To:
Subject: OlJA Registration

Your email address has been used while registering a new account on “Online! lob Application” administered by Company.
In order tofinalize registration process please click the following link or paste it in your favorite web browser manually in next
24 hours.

If you have not applied for this account, please ignore this email.

Confirmation link:
http://company.cdms.eu/UserConfirmLink.aspx? 1 D=c05a56d6-b5bc-4b%e-a577-dcd152889b26

Bestregards
Recruitment Department

“THIS EMAIL WAS SENT USING AN AUTOMATED EMAIL SYSTEM. PLEASE DO NOT REPLY TO THIS EMAIL, OTHERWISE YOUR MESSAGE WILL NOT REACH YOUR INTENDED RECIPIENTS.

Upon receipt of registration e-mail click confirmation link to continue registration process.
You will be transferred again to login page

Next screen: click “Log in” to continue

fir © ~ @ C || @ Online! Job Application X

>»

Data Protection R... ; Wyniki wyszukiwania - U... f‘ Dziennik Ustaw 2018 r. - D...

G- -=
Online! Job Application - O!JA

Log in Terms of use Privacy policy Help
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Go to “Registered users: “ box, fill-in email address, password and “Login “ to your account

Online! Job Applica

Login Terms of use Privacy policy Help

Registered users: New u

Email: First nan

Password: Last nam
Login Email:

Passwort

Confim |

Forgot password

Next screen view: “ Personal” tab
complete registration process: under tab “Personal” fill-in all fields marked by asterisks ( * ) indicated
the required information and click | saye |button

personal | Education | Certfrcates | Sea experience | Shore experence | Employment docs [

Position: Electro-Tec v | #  Ready from: 09122014 =
First name: Piotr Marcin * Uploaded photo: 20200514092704 (2) -
Last name: Testowy * Copy-jpg

Birth date: 02011979 |*  Birth place;  GDYNIA  |»  Fhotescan: Nofile chosen

Nationality: Palish vk Sex: Male v E Pesel: 123123

Address: Gdarisk™ * Eyes: Brown Hair: Grey
City: Gdynia * Height: 180 Weight: 110
City code: B81-574 ¥ Country: Burundi  w % Size/Clothes: 52 Size/Shoes: 45
Airport: Aalborg v|* Father's name: |Jan Mother's Maria
Email: piotr@wp._pl * name:

Phone 1: 12312342 N Marital status: | MARRIED w Ne of children: |2

Phone 2: 12346 Phone 3: 326 596 369

You may also upload other details including photo scan.
Upload a clear passport size colour photograph with white background— ‘In JPEG Format’. Photo specification:
It should be 1.75" x 1.75" (45 mm. x 45 mm) in size. They should show a close up of your face and the top of your
shoulders. The photo must clearly show the person's facial features in a straight forward position from the tip of the
chin to the crown of the head as well as the left and right sides of the face. In the case of voluminous hair, it must be
ensured that the head (including the hairstyle) is fully depicted without reducing the size of the face.
The face must be centred in the photo. Photograph to be taken within the 6 months preceding the date of
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application, to ensure an up to date likeness. Max. file size = 2MB

Personal I Education I Certificates I Sea experience ] Shore experience I Employment docs _

Position: Electro-Tecv *  Ready from: 09.12.2014 |#
First name: Piotr Marcin * Uploaded photo: 20200514092704 (2) -
Last name: Testowy * Copy.jpg
Birth date: 02011979 |*  Birth place:  |GDYNIA  |¢  Phofoscan: No file chosen
Nationality: Paolish v Sex’ Male v Pesel: 123123
Address: Gdansk® * Eyes: Brown Hair: Grey
City: Gdynia * Height: 180 Weight: 110
City code: 81-574 ®  Country: Burundi  w # Size/Clothes: 52 Size/Shoes: 45
Alrport: Aalborg ¥'*  Father's name: |Jan Mother's Maria
Email: piotr@wp.pl * name:
Phone 1: 12312342 " Marital status: |MARRIED + No of children: 2

Phone 2: 12346 Phone 3: 326 596 369

Date entry:
- entering date use format: dd.mm.yyyy (i.e.: 01.01.1998 )

- you can also enter date required using calendar which is opening when you click date field:

: experience | Employment docs .

15.10.2015) x | *

4 October, 2015 »
Su Mo Tu We Th Fr Sa
27 28 29 30 4 2 34
4 5 6 7 8 9 10
11 12 13 14[ 15| 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
{: w8 A 5 67 7

Today: April 12, 2019

IS5SUT Uﬂt‘

- to change date you can use arrows to move date back or forward respectively
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Shore experience | Employment docs . ES.CXPENenCe I Employment docs-

im: 15102015 x | * | *

4 October, 2015 » 4 2019 4

Su Mo Tu We Th Fr Sa

27 28 29 30 1 2 3 [N Jan  Feb  Mar  Apr [N
Ll 45 6 7 10

n 12 13 14 17 by Ak 3 A

18: 19 200 21 220 23 24
25 26 27 28 29 30 31
I & % 4 5 6 7

[t sce it 5Ce
Sep Oct Nov Dec

[t Na . it No
Today: April 12, 2019 Today: April 12, 2019

to:
— Tssueuate: — Issue uale:

* &

Online! Job Applica

ore experience

Employment docs

*

4

2010-2019

>

2009 2010 2011 2012 [a@n.

2013 2014 2015 2016

[t sce
2017 2018 2015 2020
it Na
Today: April 12, 2019
e Tssueuate:

*

you can also click date bar to choose date year range, select respective year then month and day.

*

Box marked contain scroll down list. These lists have to be used for choosing:

in tab “Personal” - position, nationality, sex,country, airport, marital status

in tab “Education” — grade of language knowledge

in tab “Certificates”- certificate name, country

in tab “Sea experience” - rank, vessel type, country/flag, ME type
in tab “ Shore experience” - rank, installation type, country

A few examples:

nes oo nep

stion 2) Jf Apply for

Chief Engineer
bplication
Northern Mariana Islands

5 Tools Help

ore experience

Privacy policy Help

Nive
Norfolk Island

onal | Education | Certificates | Sea experience | Shore e]North Korea

ition:
it name:

t name:

15.10.20 + date:

Gdynia
Male

Poland

Deck Cadet ) = 208 4 Norway
n@ ¥ Applyfor {Eioctrici a Protection R... mmy Wyniki wy e Oman
Electrician Assistant P ! | Educati Other
Electro Automation Online! mene yeatien Saz‘ma"
alau
Position: Panama
i First hame: Papua New Guinea
srsonal | Education| Employm Paraguay
Fitter/Welder Last name: Peru
sosition: FOREMAN om: 15102015 |* | girth date: Philippines
= Gas Engineer Pitcairn
sirst name: Hydro Mechanic Engineer & Nationality:
. Hydroblaster Portugal
setname: (Lol > * | Address: Puerty Rico
3irth date: go‘;_otmanS ce: Gdynia * city: Qatar
= 7 rdinary Seaman : Reunion
\Btonalitys Painter Male . City code: Romania
iddress: PUMPERMAN * " 5
5 Riding Team B Airport: g:s;::a
City: = .
4 7 ] Email: Saint Helena
it 5 ] v int Ki i
st STEWARD o Phone 1: gaint kit Andthevs
1 rt: Vi* TIR=R z
KR -?EIZESY 'f-\ge'?' Phone 2: Saint Pierre And Miquelon
mail: 3 g v Saint Vincent
Thid Officer e Father's name: |gan Marino v|me:
hone 1: Wiper * X i
Marital status: |Sao Tome And Principe n:
hone 2: Phone 3:
Position list nationality list
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ionality:
fress:

"

7 code:
Jort:

ail:

ne 1:

ne 2:

her's name:

ital status:

Master  [V]*
M Test

Testowy
01011977 %
Polish  [v]*
example 3
Example
81-504 *
Berlin Tegel
test@as-tech.pl

+48 X000 X000 XXX

country list

Ready from:

Birth place:

Sex:

Country:

Phone 3:
Mother's name:
No of children:

Northern Mariana Islands
Norway

Oman

Other

Pakistan

Palau

Panama

Papua New Guinea
Paraguay

Peru

Philippines

Pitcaim

Portugal

Puerto Rico

Qatar

Reunion

Romania

Russia

Rwanda

Saint Helena

Saint Kitts And Nevis
Saint Lucia

Saint Pierre And Miquelon
Saint Vincent

San Marino

v
Sao Tome And Principe

an.:




Position:
First name:
Last name:
Birth date:
Nationality:
Address:
City:

City code:
Airport:
Email:
Phone 1:
Phone 2:
Father’s name:

Marital status:

Airport list

Privacy policy

Help

Berau
erbera

Berberati

Berdyansk

Bereby

Bereina

Berens River

Bergen Flesland

Bergen Op Zoom Wonsdrecht

Bergerac Roumaniere

Berkeley

Berlevag

Berlin

Berlin (Metropolitan Area)

Berlin Schoenefld

Berlin Tempelhof

Bermejo

Bermuda Kindley

Berne Belp

Berne Rr Station

Beroroha

Bertoua

Beru

Besalampy

Bethel

Bethel City Land

Bethpage Grumman

Betioky

Betoota

Online! Job App

oto st

sspor

sspor

bue d:

sel:
es:
ight:
be/Clc

Cert. name:
Number:
Issued on:
Country:
Notes:

Cert. name

Master ( Manage|

Advanced Trainir|

Privacy policy

| Education | Certificates

Help

Employment docs

ABB ACS800 Single Drive maintenance

Advanced Electrical Training

Advanced Fire Fighting

Advanced Training in Chemical Tankers Operations
Advanced Training in Liquified GasTanker Operations
|Advanced Training in Qil Tanker Operations

Air Pocket

Amos-D

APL BLS Course

IAPOS - Acoustic Position Operator Station
Application form

Artemis Maintenance Course

Artemis MK Operator course

AUTHENTICITY OF CERTIFICATE

Auto Chief C20 Course

Automated ID System

Bah - Ballast Operator (Deck)

Bah - CRA (NCoC)

Bah - Gas Tanker Endorsement

Bah - GMDSS General Operators Cert

Bah - Management (2Eng)

Bah - Management (Chief Engineer)

Bah - Management (Chief Officer/Mate)

Bah - Management (Master)

Bah - Management (OIM)

Bah - Oil Tanker Endorsement

Bah - Operational (Engine)

Bah - Operational (Navigation) v

Online! Job Applicatio

pe 1:

pe 2:

pe 3:

PXX-XXXX
X-XXXX3

Page 6

Bah - Operational Electro Tech Officer STCW2010

Cert. name: list
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Application view samples:

How to add photo:

Browse your photo image, click “open” file to upload and click | Save [button to confirm.

-
[ Mew folder &=~ [ @ I v.32.1.3.0 Change password Log off
Mame ) Date modified Type Size
[&=] photo 27.03.19 16:23 IPEG image &3
| = 27.03.19 1641 Adobe Acrobat D | pave Personal information to access other tabs.
=] passport 27,0319 16:38 JPEG image 57 Photo not uploaded.
docs 27.03.19 16:41 Adobe Acrobat D.. 68| Photo scan:
=] docs 27.031916:25 JPEG image a7
Passport not uploaded.
sssport scan:
assport No: aaaa Issued at:  |aaaa
< T ] v | Essue date: 10.10.2010 Valid to: 10.10.2020
File name: photo ~ [Allfiles 7 -
desel:
I Open I l Cancel ]
| Byes Hair.
== = Al vemiore

Final view of “Personal” tab

personal | Education | Certfcates | Sea experence | shore experence | Employment docs [

Position: Electro-Tecwv |*  Ready from: 09.12.2014 =
First name: Piotr Marcin # Uploaded photo: 20200514092704 (2) -
Last name: Testowy * Copy.jpg
Birth date: 02011979 %  Birth place:  |GDYNIA = Phofoscan: Nofile chosen
Nationality: Polish v ®  Sex’ Male v ® Pesel: 123123
Address: Gdarisk® * Eyes: Brown Hair: Grey
City: Gdynia * Height: 180 Weight: 110
City code: 81-574 *  Country: Burundi v #* Size/Clothes: 52 Size/Shoes: 45
Airport: Aalborg v * Father's name: |Jan Mother's Maria
Email: piotr@wp.pl * name:
Phone 1: 12312342 % Marital status: | MARRIED « Ne of children: 2
Phone 2: 12346 Phone 3: 326 596 369
L]
. Save .
At the end please click button to save all entries and you may “Log Off” to allow data exchange.
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View | Education | tab: in this screen you can add your education details.

Save
When entries completed remember to click button

Privacy policy Help v.3.1.43 Change password Log off

Personal | Education | Certificates | Sea experience | Shore experience | Employment docs

Languages:
Knowledge of:  English
Knowledge of:

School name: Date from: Date to: Additional remarks:

View | Certificates |tab:

in this screen you can add your certificates and courses details including copies of documents.

Box “Cert. name: “ from scroll down list choose certificate/ course name , add required details and
attach document copy. To attach document click “ Browse” button, link document copy and click “ Save” button.
Remember: fields marked by asterisks ( * ) have to be filled-in

Personal | Education | Certificates | Sea

Cert. name: [Master ( M: 3000 GT and more)
Number: GGG-XXXX-XXXXX/ZZZZ File not uploaded.
Issued on: 02.01.2018 %  valid to: 31.12.2023 Scan page 1:
Country: Antigua & E[v|*  place: File not uploaded. o
Scan page 2: \@
File not uploaded.
s 3: | Browse... |
g File not uploaded.
[ 49| [ Search TesTOWY g | Browse... |

Upload files |

Privacy policy Help v.3.1.43  Change password Log off

Notes:

New folder = 0 @

Name Date modified Type Size

|Issued on |Vé

=/ photo 03] - image
= ph 27031916:23 JPEG imag
passport 27.031916:41 Adobe Acrobat D...

i passport 27.031916:38 IPEG image

passp g
| docs 27.031916:41 Adobe Acrobat D...

=] docs 27.031916:25 IPEG image

L) g
.J docs2 28.031913:09 Adobe Acrobat D...

»

File name: docs ~ |AllFiles (%) b4

Page 8 of 15



. Privacy policy Help v.2.1.4.3 Change password Log off

m Certificates | Sea expenence | Shore experience | Employment docs

Cert. name: |Masler ( Management 3000 GT and more) V|* | Save | ‘ New | | Delete ‘
Number: GGG-XXXX-XXXXXKIZZZE File not uploaded.
Issued on: 02012018 % Valid to: 31.12.2023 Scan page 1:  CASTECH\OJATESTOWY\docs pdf
Country: Antigua & f|~ |%  Place: File not uploaded.

File not uploaded.

scan page 3:

File not uploaded.
Scan page 4: Browse...
Upload files

Wumber |Issueo‘ on |U’a

Then you should click “New” button to start adding next document

Privacy policy Help v.2.1.4.3  Change password Log off

Personal | Education | Certificates | Sea experience | Shore experience | Employment docs

Cert. name: [Advanced Training in Oil Tanker Operations v

Number: KXR-XXKKXRHKKXK File not uploaded.

Issued on: 25.03.2016  |*  valid to: 27.03.2021 Scan page 1:
Country: Cyprus * Place: File not uploaded.

File not uploaded.

scan page 3: Bowse.

File not uploaded.
can page 4 rowse.
Upload files

v
3

ICert. name |Numb9r |155ued on |
[Master ( Management 3000 GT and more) |ee-0tx-xxxxx/zzzz [o2.01.2018 |

m Certificates | Sea experience | Shore experience | Employment docs

Cert. name: [Advanced Training in Oil Tanker Operations e
Number: KORR XXX File not uploaded.

Issued on: 26032016 %  Valid to: 27.03.2021 Scan page 1:

Country: Cyprus *  Place:r File not uploaded.

File not uploaded.
Scan page 3:
File not upleaded.
Secan page 4: Browse...

[ Browse.._ |
Upload files
v
I

[cert. name [Number [rssued on
[Master ( Management 3000 GT and more) leGG-xx00-x0000 2222 l2.01.2018

Choose File to Upload =)

<[l « ASTECH » OJA » TESTOWY ~ [ 42 ][ search TESTOMWY o]

Organize v MNew folder > [ e

- MName Date modified Type Size

=] photo 27.03.1916:23 JPEG image

passport 27.03.19 16:41 Adobe Acrobat D...

|=] passport 27.03.19 16:38 JPEG image

docs 27.03.19 16:41 Adobe Acrobat D...

=] docs 27.03.1916:25 JPEG image
28.03.1913:09 Adobe Acrobat D...

min e md

File name: docs 2 - [AnFies )

Com ] |
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Privacy policy Help v.3.1.43 Change password Log off

Personal | Education iCertificatesE Sea experience | Shore experience | Employment docs

Cert. name: |

‘ Save || New || Delete |

Number: File not uploaded.

Upload files

Issued an: Valid to: Scan page 1:

File not uploaded.

Country: Place:

Notes: Scan page 2:
File not uploaded.
Scan page 3:
File not uploaded.

Scan page 4:

Issued on v
02.01.2018 3
28.03.2016 2

Number
GGG-XXKK-XXXHN/ZZZ2Z
R = - RO

(Cert. name
Master ( Management 3000 GT and more)
Wdwvanced Training in Oil Tanker Operations

When document’s copy subsequent link has been set ( “Browse” )always remember to click “ Save” button,
Log Off”

i

to ensure data will be exchanged after *

View | Sea experience tab: in this screen you can add your previous sea service record.
When details of sea service period has been completed click “ Save” button.
To add next sea service period details click “ New” button and continue as stated above.

Remember: fields marked by asterisks ( * ) have to be filled-in

Privacy policy Help v.3.1.4.3 Change password Log off

Education | Certificates | Sea experience | Shore experience | Employment docs

Vessel Name: |MV EAGLE Country/Flag:

Owner: References:

Chief Officer *

01.082018 *

s

Rank: Job description: Work description goes here

30092018
MAN

signed off:
ME type:

signed on: =
Car Carrier -
28000

10000

Vessel type:
GT:
kewe:

Scan not uploaded.

Scan: Browse.

Vessel Name [signed on [signed off Vessel type e evpe

Personal | Education | Certificates | Sea experience | Shore experience | Employment docs

Vessel Name: Mv Eagle * Country/Flag: Bahamas [~]
owner: References:

Rank: Chief Officer #*  Job description: Work description goes here

Signed on: 01.08.2018 *  Signed off: 30092018 *
vessel type: Car Carrier * ME type: MAN x
&t 28000 Scan not uploaded.

Kw: 10000 Sean:
[vessel name [rank [signed on |signed off |vessel type leT ME type

Mv Eagle |chief officer lo1.08.2018 |po.09.2018 |[car carrier |2s000  |man

Education | Certificates | Sea experience | Shore experience | Employment docs

| Save H New || Delete |

Vessel Name:

Owner:
Rank:

Signed on:
Vessel type:
GT:

kw:

Mt Diesel 1

Master

04.11.2018
Shuttle Tanker
80000

15000

®

[~]=

Country/Flag:

References:
Job description:
Signed off:

ME type:

Scan:

Antigua & Barbuda

Work description goes here

18.12.2018
B&W

Scan not uploaded.

[v]=

Browse _

Vessel Name

Rank

|Signed on

|Signed off

Vessel type GT

IME type

| Mv Eagle

Chief Officer

01.08.2018

130.09.2018

Car Carrier 28000

MAN

Mt Diesel 1

Master

lﬂ4.11.2018

18.12.2018

Shuttle Tanker

[80000
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View | Shore experience | ¢ah: in this screen you can add your shore service record.
In same way as shown above in sea experience tab

| Save H New || Delete |

Installation
name:

Country: *

|

owner: | References:
|
|

Rank: Job description: Work description goes here

Signed on: Signed off:

Installation
typer
Industry: | | *  Scan: Browse..

|5hipyard Scan not uploaded.

hnstaffatfon name Signed on lS‘r'gned off L(nstaﬁation type L{ndus[’ry L?ob Description

Remember: fields marked by asterisks ( * ) have to be filled-in

View | Employmentdocs |tab: this screen is used for employed personnel only to exchange required documents

Online! Job Application - O!JA
Privacy policy Help v.2.1.4.2 Change password Log off

Personal | Education | Certificates | Sea experience | Shore experience EEmponment docs;

Installation Activity:
name:
Sign On Sch: Sign Off Sch:
sign on: e sign ofr:

P ~
Company Msg: Seaman notes: v
company rie: [ [ Dowicad | seaman rie: | Browse.

Enstaﬂatian name ﬁc[‘ivfty Eigned On Sch ‘Sr’gned Off Sch bﬁgn on |ngn Off |C0mpany File lSeaman Fi
la)

If new document for the seafarer is ready in OUA profile, an automatically generated message is sent
to seafarers email address —example below.

From ~ as-tech.pl

test@as-tech.pl

Copy of new document sent to your OUA profile - awaiting yr response.

ﬂ-\-yn-z‘n‘s !4 -5-|-e-|‘7‘|-s-|-9-w-1.o-|-1.1.-|‘1_2-|-13-|-1_4-|-15-|-1_e‘|-1_7-|-1.s-w-1_9-|-zo-|‘z1‘|-22-|-B-w-24-|-15‘|‘ze-|-)\|ﬁ‘

Please login to your O!JA to download message with documents sent to You. If it contains Your Seaman Employment Contract then pls. Verify, sign and
retum to us using O!JA "Employment does” tab. Link to O!JA : https://as-tech.odms.en

Upon message receipt login to your O!JA profile, click | Employment docs |tab to open screen
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Privacy policy Help Change password Log off

Education | Certificates | Sea experience | Shore experience | Employment docs

Instaliation
name:

Sign On Sch: 15.11.2018 Sign Off Sch: 15.11.2018

Sign On: 15.11.2018 Sign Off: 15.11.2018

Contract STC
Company Msg: Seaman notes:

Company File: Contract Sent-1159374184 pdf Download Seaman File: Browse...
Instaliation name Wctivity |Signed On Sch |Signed Off Sch |Sign On |Sign Off |Company File Seaman
[Contract_Sent-
1749713735.pdf
[Contract_Sent-
1159374184 pdf

TESTOWY Activity: TravelTo

TESTOWY Onboard 16.11.2018 14.12.2018 16.11.2018

TESTOWY TravelTo 15.11.2018 (15.11.2018 (15.11.2018 (15.11.2018

On this screen you will find information concerning your assignment and linked documents.
First you have to click row you like to download linked document — row gets highlighted blue.
Than in “Company msg:” box you will see short message and in “Company File:” box you will find link to document.

Next step - just click button to download document, which you can save on your computer and print.

Download

After signing document/contract make scan of all pages and link scanned file using| Browse | button.
In “ Seaman note:” box you can add your text message ( for example: contract signed ).

When it has been completed click| saye [button to ensure data will be exchanged after “Log Off”.
Remember: you must combine the signed document in the same line from which it was downloaded.

File size max. 2 Mb. File format type — “ .pdf “ preferable

Help v.3.1.4.3 Change password Log off

Privacy policy

Personal | Education | certificates | Sea experience | Shore experience | Employment docs

Installation
name:

Sign On Sch: 15.11.2018 Sign Off Sch: 15.11.2018
Sign On: 15.11.2018 Sign Off: 15.11.2018

TESTOWY Activity: TravelTo

Contract STC contract STC signed
Company Msg: Seaman notes:
Company File: Contract_Sent-1159374184 pdf Download Seaman File: Browse._
Installation name Mctivity |Signed On Sch _[Signed Off Sch |Sign On |Sign Off |[Company File Seaman

[Contract_Sent-
1749713735.pdf
IContract_Sent-

e S —
@ Choose Fie 1o Uplood T R E‘s 15.11.2018 | 500z i1 pdf

2 -
€] Uv‘ 1. <« ASTECH » OJA » New folder v [ #2 | [ Search New folder 2|

[TESTOWY onboard 16.11.2018 14.12.2018 16.11.2018

Organize ~ MNew folder =~ [ @
- Name " Date modified Type Size
" |[= Contract_signed 01.041912:31 Adobe Acrobat D... 1
APP-AD signed 01.0419 13:25 Adobe Acrobat D... 1

mmn_mh‘

File name: Contrect_Signed - [AlFiles 1) =

[ open | [ canca |
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Application - O!JA

Privacy policy Help

Personal | Education | Certificates | Sea experience | Shore experience Empluymentdmﬁi

I T .

ot ORI e e
name:

sign on sch:  i5AZOIBIIIIIIINE sign o sch:

Sign on: S sign orr:

contract STC signed ~

Company Msg: Seaman notes: v
Company File: _ Download Seaman File: |Conlracl78igned.pdf | Browse...
Installation name lActiw'ty |Signed On Sch |Signed Off Sch [Sign On Sign Off |Company File ISeaman iA

IContract_Sent-
1749713735.pdf

TESTOWY

14.12.2018 16.11.2018

When you observe two( or more)new rows containing linked files ( links names are visible in column “Company
File”) you shall click next row to download subsequent document. Then proceed as already indicated above.

qC
i Privacy policy Help .3.1.4. Change password Log off

[ ersonal ] Education | Certificates Employment docs

Installation
name:

Sign On Sch: Sign Off Sch:
sign on: Sign Off:

Activity:

BPE-AD signed ]
Company Msg: Seaman notes: ‘

Company File: Seaman File:

(Contract_

~ [ %2 | [ Search New folder 2|

New folder g= - @
Name Date modified Type

[2) Contract_Signed 01.041912:31 Adobe Acrobat D...
g
APP-AD signed 01.041913:25 Adobe Acrobat D...
g

] »

File name: APP-AD signed AllEiles ¢ =

[ _open | [ cance |
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Privacy policy Help v.3.1.4.3 Change password Log off

Education | Certificates | Sea experience | Shore experience EEmponmentdoﬁi

Installati -

name.

sign on sch;  [{6A12018 T sign offsch: 822078

sSanon:  [CAIZSEINI  sonor
APP-AD signed ~

Company Msg: Seaman notes: v

Company File: Seaman File: |APP*AD signed . pdf

ontract_Sent-
1159374184, pdf

15.11.2018 IContract_

15.11.2018 15.11.2018

s

Remember:
when next document has been linked click| Save | button to ensure data will be exchanged after “Log Off”.

Online! Job Application - O!JA
Privacy policy Help v.3.1.4.3 Change password Log off

| Personal | Education | Certificates, Employment docs

Installati -

name:

siam on scn: IEAASOTENI  son o oo TAREEGTENI
oo son o

~ APP-AD signed ~
Company Msg: v Seaman notes: v

Company File: |[ConiaElSenEATASTAST35PaR 11| [ Downioad | Seaman rile:  |APP-AD signed.pdf I
igned Off Sch ompany File eaman File N

ontract_Sent-
1159374184 .pdf

contract STC sig

15.11.2018 15.11.2018 Contract_Signed.pdf

Under tab “Employment docs” screen in highlighted activity row you may link 1 file only.

If you scan document containing few pages you need to merge all pages into 1 PDF file before you link this.

When you are unable to set scanning mode on your scanner into PDF file format or merge pages you should save
each page separately in one folder. Then just ZIP this folder and link into proper activity row as mentioned above.
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Organize v+  » =+ 0 @

Fav: MName
. 2 = page 3
a0 = page2

;,. d | pagel
iR

c- e

How to ZIP folder:

1. save each page in the same folder

Open
Open in new window
“ PDF24
Add to Windows Media Player list
Play with Windows Media Player

7-Zip

Share with

Restore previous versions
Skanuj _OJA

Zniszcz za pomoca programu AVG

Bl

Include in library

Send to i, Compressed (zipped) folder
Cut B Desktop (create shortcut)
Documents on mwilgowski's 5730
Copy
c| Documents
Create shortcut =) Faxrecipient
Delete @ FinePrint
Rename _J Mail recipient
Properties % PDF24
~

2. Make right click on folder name, choose “Send to” command and click “Compressed (zipped) folder “

You may receive system warning:

Windows cannot create the Compressed (zipped) Folder here.

Do you want it to be placed on the desktop instead?

3. Just simply click “Yes” button and zipped folder will be saved on computer Desktop.

4. Link zipped folder into proper activity row and “SAVE”. Remember zipped folder size max. 2 Mb.

When all is done “Log off “ from your OlA profile.
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